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PREFACE

This chapter describes the purpose, audience, and document conventions of the
"Q2 Contextual PFM User Guide." It also includes information about the
conventions used in the guide.

Purpose

The "Q2 Contextual PFM User Guide" is intended to give you the background
information and procedures that you need to use Contextual Personal Financial
Management features in online banking.

Audience

The "Q2 Contextual PFM User Guide" is intended for all users of Q2 Contextual
PFM for online banking.

Document conventions

Unless otherwise noted, the following conventions are used:
Document conventions

Bold - Bold words include attributes, menu names, dialog box names,
commands, operators, options, button names, and statements.

Italic- Italicized words include new or emphasized terms and
variables for which you must supply an appropriate value, as
in a file name.

Words enclosed in quotations include Q2 document titles and
cross-references to related information that may prove helpful.

Monospaced Words appearing in a monospaced font represent code
examples, system information, and words you enter, such as
command syntax.

[] Square brackets enclose optional information, as in [log_
name].
< > A pair of angle brackets enclose labels, tags, and variables.

Q2 Contextual PFM User Guide
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Preface

Document conventions (cont'd)

> - A single angle bracket separates menu options in a single
procedure. For example, File > Open.

| The vertical bar (pipe) indicates choices that may be entered,
asin<5]|6|7>.

Text with this symbol indicates to take note. Notes provide
information that emphasizes or supplements the main text, or
that refers to special situations.

@)

Text with this symbol indicates a tip. Tips may provide
information for an alternate method of performing a particular
process or solving a problem.

O

Text with this symbol indicates a caution. Cautions advise
users of situations that are critical or that could result in a loss
of data or system instability.

S

Contacting Q2

Postal Address - Q2 Software, Inc. -
13785 Research Blvd., Suite 150 -
Austin, TX 78750 -

Phone - (512) 275-0072

Web - http://www.q2ebanking.com
Blog- https://q2ebanking.com/blog
Support - (512) 275-0072, select option 1

For more information

For support issues that cannot be resolved with the information provided in this
guide, contact Q2 Customer Support at (512) 275-0072, option 1.

For non-support issues, contact your Q2 Relationship Manager.

Q2 Contextual PFM User Guide 5
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CHAPTER 1: USING Q2 CONTEXTUAL PFM

If offered by your financial institution, Q2 Contextual personal financial
management (PFM) allows you to budget and manage your finances by
aggregating all of your accounts across multiple financial institutions so you can
see balances and transactions all in one place, on any device. It includes key
elements of traditional PFM tools that you can leverage to analyze account
usage. With PFM, you no longer need to leave the safety and familiarity of your
online banking system to monitor all of your accounts.

Note: These features may or may not be accessible, depending on
your financial institution's configuration.

Aggregated accounts

There are many types of online banking accounts, and not all are compatible
with common aggregation methods. PFM utilizes multiple aggregation sources
and uses an aggregation engine to provide the best possible coverage.

Note: You can only link accounts from domestic, U.S.-based financial
institutions.

Visible vs. Hidden setting

When you add a linked account in online banking, you have the option to select
Visible or Hidden.

If you select Visible, the account appears on the Home page and you can access
the details about it. It also appears on the Account Preferences page and you
can edit the nickname, change the order in which the account appears, etc. The
account is also aggregated (that is, included) in PFM.

If you select Hidden, the account does not appear on the Home page. It appears
in the Hidden section of the Account Preferences page where you can modify its
visibility if you change your mind, but you cannot edit the nickname, reorder the
account, etc. Also, the account is not aggregated in PFM calculations.

Q2 Contextual PFM User Guide
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Chapter 1: Using Q2 Contextual PFM

Linking accounts

Linking accounts held at external financial institutions allows you to manage
your finances by seeing balances and transactions all in one place, on any
device. Link your credit cards, loans, checking, and savings accounts from other
financial institutions one time, and PFM keeps your view updated so you always
see accurate balances and recent transactions.

To link an account

1.-On the Home page, click or tap Link Account. A list of frequently chosen

financial institutions appears.
2.-Select a financial institution by either:
o Clicking or tapping the financial institution’s name or logo.
o Typing the name or URL of the financial institution in the Search box.
As you type, a list of matching financial institutions appears from
which you can select the appropriate match.
3.-To link an account, provide the credentials you use to log into the online
banking system at the external financial institution, then click Continue. If
the account requires multi-factor authentication (MFA), you will be
prompted to supply the additional information, such as a secure access

code.

Link Account

Sign in using your CC Bank login credentials

@ o

BANKING USERID
BANKING PASSWORD

Don't remember your CC Bank Banking Userid or Banking Password?

Q2 Contextual PFM User Guide
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Chapter 1: Using Q2 Contextual PFM

4.-All accounts returned are visible by default. Click or tap the Hidden/Visible
toggle for each account that you want to hide from the summary of
accounts section of the Home page and in the widgets.

Link Account

Confirm the accounts you would like to link. Unselected accounts will not show up en your home page or in any of
your persenal financial planning tools.

@ CC Bank

@ My Savings 2222
@ My Roth IRA 4444

Note: If account aggregation is delayed (for example, due to a slow
&) server), you can continue adding more accounts while aggregation
continues in the background.

5.-(Optional) Repeat steps 2 through 4 to link more accounts held at other

financial institutions.
6.-Click Continue.

After you link accounts, they appear in a Linked Accounts group on the Home
page, providing a full financial picture. You can reorder and group accounts, as
necessary.

Updating login credentials

If your login credentials change for a linked account, you can update them
within online banking.

To update login credentials

1. On the Home page, scroll down to the Linked Accounts group.

2.-0On the desired linked account, swipe left or click the two vertical bars,
then select Update Login.

3. Enter your updated credentials, then click Continue.

Q2 Contextual PFM User Guide 8
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Chapter 1: Using Q2 Contextual PFM

Enrolling in Q2 Contextual PFM

Before you can use the PFM feature, you must first enroll in PFM.

To enroll in PFM
1.-On the Login page, enter your Login ID and Password. A PFM Agreement

appears.
2.-Read the PFM Agreement, then click or tap Agree or Later. If you select
Agree, all PFM functionality on the Home page is enabled. If you select
Later, you will be able to see the PFM widgets, but functionality will be

disabled until you accept the PFM Agreement.

{ Note: You only need to enroll in the PFM service once.

Q2 Contextual PFM User Guide
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CHAPTER 2: MANAGING TRANSACTIONS IN
PFM

Account information for linked accounts is view-only. Although you can see
balances and transactions and modify categories and descriptions, you cannot
create new transactions for linked accounts or transfer funds between linked
accounts. Instead, use the Services > External Account menu option to set up
transfers to and from an external account.

Note: The External Account menu option may be in a different
= location within the navigation menu, depending on your financial
institution's configuration.

Categorizing transactions

Transactions for your internal accounts and linked accounts are automatically
categorized to help you accurately monitor your spending and track your
budgets. In some cases, you may choose to modify the automatically-selected
category. You can also modify transaction descriptions, edit, or split transaction
categories, and create new subcategories.

To categorize a transaction

1.-On the Home page, click or tap an account. The Account Details page -

appears. -
2. Click or tap a transaction. The transaction summary appears.

Q2 Contextual PFM User Guide

10

10-2346-01



Chapter 2: Managing transactions in PFM

3. In the Category section, click or tap the edit icon (¢). The Categorize

sidebar appears.

Categorize —< split

Checking Credit

=¥ Food & Dining
== Gifts & Donations
% Health & Fitness

# Home

—
I Income

& Investments

o Kids

J.‘ Personal Care

Note: You can also click or tap on the category icon without
expanding the transaction detail

4. Select a category to assign the transaction.
5.-(Optional) In the Online Description section, click the edit icon (&) to

change the description of the transaction.

Note: Editing the description only changes the description within
online banking, not in paper or e-statements.

To add a subcategory

1.-On the Home page, click or tap an account. The Account Details page
appears.
2.-Click or tap the category icon next to a transaction. The Categorize
sidebar appears.
3. On the Categorize sidebar, do the following:
a. Click or tap the expand arrow (®)on the parent category.
b. Click or tap +Add Sub-Category.

Q2 Contextual PFM User Guide 11
10-2346-01




Chapter 2: Managing transactions in

PFM

c.-Enter the name of the new subcategory.
d.-Click or tap the check mark button.

e.-Click or tap the new subcategory to assign it to the transaction.

Note: Default parent categories and subcategories cannot be edited.

However, you can rename personally-created subcategories by
clicking the edit icon (&) next to the subcategory name.

Note: Click the Delete icon (
subcategory to delete it.

) next to a personally-created

Splitting transactions categories

You can split a single transaction across multiple categories to better manage

your budget.

To split a transaction category

1.-On the Home page, click or tap an account. The Account Details page

appears.

2.-Click or tap a transaction. The transaction details appear.

SEP17 (T @ HebTescTranss
2015 \&l) ¢

Groceries 4

Heb Test Transaction /
HEB Test Transaction
09/17/15 12:00 AM

Debit - Check 2346

Q2 Contextual PFM User Guide
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Chapter 2: Managing transactions in PFM

3. In the transaction details, do the following:
a. Click or tap the spliticon (—<).
b. Enter the amount you want to split to a separate category.
c.-Click or tap the category icon, then select a new category for the
amount you want to split.
d. Click or tap Add Split to continue splitting the transaction

= Filters l Details Q) =

Date ~ Description ~ Amount ~
SEP 26 @ Transfer (Home Banking Transfer’ -$60.00
=

Summary  Splits

o 1- Transfer (Home Banking Transfer) $35.00
- Entertainment

2.- Transfer (Home Banking Transfer) $25.00 2 T

Feod & Dining
+ Add Split

Note the following details about splitting transactions:

e You can add up to a total of 9 splits.

o After you split a transaction, you can no longer edit the Category from the
transaction summary.

e You cannot edit the description of an individual split.

o The split amount must have a value greater than 0. If the value of the split
is left at 0, the split will not be saved.

Exporting PFM data

Users can export PFM data, including categories and other available transaction
data from aggregated accounts. Export formats include comma-separated values
(CSV), extensible markup language (XML), and Excel (XLS).

Q2 Contextual PFM User Guide 13
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Chapter 2: Managing transactions in PFM

To export data

1. On the Home page, click or tap an account.
2. Click or tap the export icon (:l).

< A IRA 051 _1336,'\57.45
A Last Updated: 3/19/15 12:00 AM Avzilzble Balance
Q  search transactions = Filters @ Details 0=
Date ~ Description ~ Amount ~
pending External Transfer Debit Memo - Tracking Id 198675 -$0.04
A:L]J%S gﬂ,\ E;frj‘.tl: -$686.47
@ gt

3. Select the export format. The file downloads to the default folder.

Q2 Contextual PFM User Guide
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CHAPTER 3: USING PFM WIDGETS

You can use PFM to view all of your accounts in one place so you can manage
your spending and debts, calculate your net worth, and see spending trends
over specific time periods. Several links appear at the top of the Home page,
such as Net Worth and Budget. You can click those links to display visual
representation of your financial data, known as "widgets."

Home page — widgets

Net Worth Budget Spending Trends Debts Link Account

Checking P IA=IPN
Regular Checking 433 Regular Checking 354
Avalla ce $12,547.91 A ce $793,141.50
Long Term Savings ~
60 day CD 606 Regular Savings 291
Avalla nce 54,3_2_4.3_5 A ce $6,154.94

alance $131,037.22

Regular Savings 005 60 day CD 602
Avallable Balance $21,456.12 Available Ba

Each widget is interactive and displays different information:

« Net Worth - Allows you to see the total value of all internally-held and
linked accounts to view your net worth over time.

o Budget — Helps you set budgets for each spending category and track
progress towards those categories each month.

« Spending - Enables you to see a visual representation of how you are
spending your money over a period of time.

o Trends - Builds even further on your budgeting categories to help track
spending over time as compared to income.

o Debts - Allows you to see all of your debt accounts in one place and to
calculate how making additional payments, or paying off your debt
completely, can impact your debt over time.

Note: Only the Budget and Spending widgets are available on a
smartphone, and functionality is limited.

Q2 Contextual PFM User Guide 15
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Chapter 3: Using PFM widgets

Net Worth -

The Net Worth widget tracks the net sum of all your assets and liabilities over
the past year. The dots on the graph represent your net worth for each month,
while the lines on the graph represent the change in your month-to-month net
worth.

Note: When you first use Net Worth, it may not accurately represent

your spending history, but the software will save your data moving
forward.

1. Adjust the time frame by clicking the date range drop-down menu.

Net Worth Budget Spending Trends Debts Link Account

Previous 6 Months « Net Worth $179,177064 ~

Previous 3 Months

Previous 6 Months

Previous 9 Months

Previous 12 Months

2. Hover your mouse over a dot or line to display total net worth for that

month.
Net Worth
Net Worth Budget Spending Trends Debts
Previous 6 Months « Net Worth $179,170.64 ~
Show Derails Toral Net Worth

$128,682.01

+$1.63k

May 2015 Jun 2015 Jul 2015 Aug2015 Sep 2015 Oct 2015 Nov 2015

Q2 Contextual PFM User Guide 16
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Chapter 3: Using PFM widgets

3.-Click a circle on the line chart to see your net worth's gains and losses. A
window appears showing the amount of change that occurred within each
of your accounts during that month.

Net Worth

Net Worth Budget Spending Trends Debts
——
Previous 6 Months «
Hide Detatls Total Net Worth
$128,682.01

Gains Losses
lr» My Retirement43 206.00 | /2 My Auto Loan.. -10.16
& MASTERCAR. +478.78 4 60dayCD  .1232338
i CHECKING 31.. +24549 i@ My Visa 7777 -10.16
& SAVINGS 0407  +7501 | I~ MyRoth IRA 4 -10.16

% My Savings 2... -10.16

=4 My Checking ... -10.16

Total Gains Total Losses Total Change
Ls28 s129 $14,005.28 - $12,374.18 = $1631.10

: c R “err o EE—

May 2015

Jun 2015

Jul 2015 Aug2015

Sep 2015

Oct 2015

Net Worth $179,170.64 ~

Nov 2015

4. Click one of the accounts to display the associated transactions.

Net Worth

Budget

Net Worth

Spending

Trends Debts

Transactions For CHECKING 3169 In October 2015

Link Account

Date

10302015

NEW |NEW

10302015

10292015

1028 2015

1026 2015

10.26.2015

10.26.2015

1026 2015

1026 2015

1026 2015

1026 2015

10232015

10.23.2015

Payee

Concur

Direct Deposit

i Reliant Energy
Interest Payment

i Authorized On Chuy's Round Rock ...

| Check # 3252

| Check # 3253

+ Jack in the Box

i Redbox

The Home Depot
Transfer (Insurance)
7-Eleven

TxTag

Q2 Contextual PFM User Guide

Category
é Travel
Paycheck
Utilities

Interest Income

Food & Dining

i Check

i Check

+ Fast Food

i Movies & DVDs

Home Improvement

i Transfer
1 Gas

1 Auto & Transport

Account

CHECKING 3169

CHECKING 3169

CHECKING 3169

CHECKING 3169

CHECKING 3169

CHECKING 3169

CHECKING 3169

CHECKING 3169

CHECKING 3169

CHECKING 3169

CHECKING 3169

CHECKING 3169

bt il it il el (i e el el R i B B |

CHECKING 3169

Amount (§) ~
$0.01
$2,450.00
$189.88
$0.02
$39.63
$20.00
$15.00
$8.08
$4.87
$17.29
$130.00
$2163

$40.00
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Chapter 3: Using PFM widgets

Budget

The Budget widget allows you to set budgets for each spending category and
track progress towards those categories each month. As each month progresses,
this widget provides visual clues to show how close you may be to hitting the
assigned thresholds. This widget is available in online banking and in mobile
banking app, however, functionality is limited in mobile banking app.

Then first time you use the Budget widget, you have the option to Start from
scratch or have PFM Auto-generate budgets based on your spending history.

Budget widget

Budget

Net Worth Budget Spending Trends Debts Link Account |

Understand the Health of Your Finances
And keep your budget on track

Since not all budgets are created
equal, using circles or bubbles to

""""‘ ee represent budgets allows you to

--— quickly identify budgets that need the
most attention

Get started by auto-generating
budgets based on your past
spending.

AUTO-GENERATE BUDGETS

”ﬂ

If you choose Start from scratch, a menu of categories appears. Choose a
category, then set the budget amount.

If you choose Auto-generate budgets, a list of budget categories and amounts
based on your spending history appears. Scroll through the list and edit the
amounts, if necessary. If you do not want a specific budget tracked, click the
Delete icon (), then click Delete This Budget. Click Save Budgets to save all

changes.

Note: To minimize manual rework, aggregate all of the accounts that
&) could affect your budget, and review "Categorizing transactions" on
page 10 before using the auto-generate budget features.

Q2 Contextual PFM User Guide 18
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Chapter 3: Using PFM widgets

Bubble budgets view

After your budgets are created, they appear in the "bubble" form. The bubbles
view allows you to see both the health and the importance of your budgets
simultaneously.

o Green - |less than 80% of the budget spent
o Yellow — more than 80% of the budget spent
« Red — more than 100% of the budget spent

Bubble budgets view

Budget
Net Worth Budget Spending Trends Debts

< January2014 > 4+ =

$527/$700
75% Used

$4,868 Used / $5,571 Toial Budgeted
I $5.986 Eamed | $6,500 Projected Income

$929 unbudgeted available for goals

The size of the bubble is relative to the amount, and exact progress displays on
the outside rim of the bubble. Bubbles can also be dragged for comparison.

You can view and edit your projected income within budgets, helping you make
decisions that balance with your income. Projected income is calculated based
on transaction history; however, you can edit this number manually.

Q2 Contextual PFM User Guide
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Chapter 3: Using PFM widgets

To edit the projected income

1. In the Budget widget, click the Projected Income field.

-$58,023 Used | $5,733 Toral Budseted W
B $4.917 Earned /| $5,800 Projected Income

2. Enter the projected income amount, then click Save.

Projected Income

$5,800

Child budgets

Click a bubble to display current child budgets. You can add additional child
budgets (if more are available) or even delete the parent budget.

Child budget view

€ November 2015 » + =

s Auto & Transport X
Budgeted Amount

$750

@" 3 Sub-Budgets -

Delete Auto & Transport Budget

Q2 Contextual PFM User Guide 20
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Chapter 3: Using PFM widgets

Clicking a child budget allows you to delete the budget, edit the amount, or

view associated transactions.

Editing a child budget

€ November 2015 » + :
& Public Transportati... ¥

$50

You have no spending data in
the selected range

Note: If using a desktop, you can to edit budgets by simply typing in
the budget amount.

Note: To help you make more informed budgeting decisions, you can
see your historical spending while creating or editing a budget.

List view

Click the View as list icon (:=) in the upper-right corner to view your budget in

list form. The colored bars represent the status of your budget:

o Green - |less than 80% of the budget spent
« Yellow — more than 80% of the budget spent
« Red — more than 100% of the budget spent

Q2 Contextual PFM User Guide 21
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Chapter 3: Using PFM widgets

Budget list view

Budget
Net Worth Budget Spending Trends Debts
— Y
€ November 2015 > + ¢
Overall Budget $.14,292/%5,683
E M Auto & Transport $297/5750
% Bills & Utilities Gas s0/50
é Business Services Service & Parts sp/S0
- Education
|||II Financial
%\_ Health & Fitness
ﬂ Home
& Investments
2 Uncategorized
H

The budgeted amount for the parent category is the sum of its child budgets.
The bar at the top displays monthly progress for the sum of all budgets.

The left side of the screen displays a list of budget categories and the progress
towards hitting each goal.

Q2 Contextual PFM User Guide 22
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Chapter 3: Using PFM widgets

Budget categories

Overall Budget

Auto & Transport -
——

Bills & Utilities

?

3
é Business Services
- Education

~i

o® Entertainment

Q Fees & Charges

|"|I Financial

=ﬁ Food & Dining

@2 Health & Fitness
'S

Home

To edit or delete a budget

1.-Click a parent category to display a list of child budgets, along with your
monthly progress.

< November 2015 » + &

Overall Budget ¥.58,023/%5733

Auto & Transport #n Auto & Transport $623/5750

i

Bills & Utilities Gas $54/575

Business Services
Public Transportation f0/%50

Education

4

=

~i Service & Parts So/%0
1 ]
-

Entertainment
N

Fees & Charges

Financial
il

=ﬁ Food & Dining

@y Health & Fitness

ﬂ' Home

———————
-

Q2 Contextual PFM User Guide 23
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Chapter 3: Using PFM widgets

2. Hover your mouse over the budget, then click the budgeted amount to
change it.

Overall Budget $ 58,023/%5733

&b bl b Tzl platid S o Auto & Transport 562378 [}

Bills & Utilities Gas $54/875
. .
= Business Services Public Transportation $0/%50
- Education
~i Service & Parts $0/%0

3. Click the Delete icon () to delete the budget, then click Delete This
Budget.

Delete Budget?

You are about to delete your budget for
AUTO & TRANSPORT
Are you sure you really want to do this?

NOTE: Deleting this budget will delete its sub-budgets.

DELETE THIS BUDGET

To edit a budget transaction

1.-Click a budget to display a list of all transactions within the related

category. Here, you can access transaction details and re-categorize
transactions.

Q2 Contextual PFM User Guide 24
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Chapter 3: Using PFM widgets

Auto & Transport Transactions For November, 2015

Date Payee Category Account Amount (§) ~
E‘ Pending i Autoloan Credit E Auto Payment E My Auto Loan 8888 wy $11.29
E Pending . Aurtoloan Debir . Auro Payment : My Auto Loan 8888 : $11.30
F 1282015 | Autoloan Debit } Auto Payment i My Auto Loan 8888 $11.28
B 1.27.2015 { Autoloan Credit ! Auto Payment i My Auto Loan 8888 ' $11.27
;g] 11.26.2015 E Autoloan Debit uto Payment E My Auto Loan 8888 E $11.26
é 11252015 i Autoloan Credit uto Payment i My Auto Loan 8888 3’ $11.25
; 1242015 : Autoloan Debit uto Payment ; My Auto Loan 8888 ; $11.24
§ 11232015 E Autoloan Credit E Auto Payment é My Auto Loan 8888 1' $11.23
§ 1.22.2015 : Autoloan Debit : Auto Payment : My Auto Loan 8888 : $11.22
§ 11.21.2015 . Autoloan Credit : Auto Payment : My Auto Loan 8888 ‘V $1.21
g 1202015 | Autoloan Debit { Auto Payment i MyAutoLoan 8888 | $11.20

1202015 | '  CHECKING 3169 $14.25

Shell Oil | Gas

2. Click the Overall Budget bar in the list view to see all of your budget
category transactions.

Overall Budget

Date h Payee Category Account Amount (8) =~
E‘, Pending i Autolean Credit E Aute Payment E My Aute Loan 8888 7 $11.29
E’. Pending : Autoloan Debit : Aute Payment : My Auto Loan 8888 : $11.30
é_ Pending Checking Credit ' Kids ' My Checking 1111 V $11.29
E Pending i Checking Debit i Uncategorized i My Checking 1111 E $11.30
;ii, Pending i Credit Card Payment E Credit Card Payment é My Visa 7777 E $11.30
E. Pending i Credit Transfer E Transfer E My Visa 7777 :' $11.29
E. Pending i Credit Transfer i Transfer i My Savings 2222 :’ $11.29
E Pending . Direct Deposit . Paycheck . CHECKING 3169 E' $2,450.00
] Pending | HEB | Groceries | CHECKING 3169 $10.00
;E:. Pending ' Ira Credit : Investments ; My Roth IRA 4444 I’ $11.29
E. Pending I Ira Debir ' Investments ' My Roth IRA 4444 ' $11.30
E Pending i Paypal Hear i Credit Card Payment i CHECKING 3169 é $15.00

3. Click an individual transaction to view and edit the transaction details.

Note: You can only edit transaction details on a desktop or tablet,
not on a smartphone. However, you can still view transaction details
on a smartphone.

Q2 Contextual PFM User Guide 25
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Chapter 3: Using PFM widgets

To add a budget

1. In the Budget widget, click the Add a budget icon ().

Budget

Net Worth Budget Spending Trends Debts

£ December 2015 »

P .

2. Select a category, then select a subcategory.

Budget

Net Worth Budget Spending Trends Debts

Link Account

+ =

Add a budget

Link Account

Q,  Search for a category

=

EH

Auto & Transport

Bills & Utilities

Advertising £ ﬁ Business Services

Legal -

Office Supplies

»

Printing

Shipping

A
hunl
=0
L
o
®

=

Education
Entertainment
Fees & Charges
Financial

Food & Dining
Gifts & Donations

Health & Fitness

3. In the category pane, click the Budgeted Amount field, enter an amount,

then press Enter.
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To edit or delete a budget

1.-In the Budget widget, click a budget.
2.-Click Delete Budget.

{ December 2015 » + i=
#& Home p 4
Budgeted Amount
$4
@" No Sub-Budgets v

0 < -
Jul ALig Sen Oct Not S W Delete Home Budget

To add a subcategory

1. In the Budget widget, click the Add a budget icon ().

2.-In the Add a budget drop-down, select the desired parent category, then
click Add New Sub-category.

Auto Payment £ ® Aulo & Transport

Parking Bills & Utilities
Testing 1 Business Services
Add New Sub-category Education
Entertainment
Fees & Charges
Financial

Food & Dining

Gifts & Donations

Health & Fitness

Home

Income

A
fual
=b
i
wn
#
I~

Investments
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3.-Enter the name of the subcategory you want to create, then click ADD or
press Enter. The category pane appears.

4.-In the category pane, click the Budgeted Amount field, enter an amount,
then press Enter.

To view individual transactions

1.-In the Budget widget, click a bubble budget. The category pane appears.
2.-Click the bubble budget again. All individual transactions for the selected
month appear.

Health & Fitness Transactions For November, 2015

Payee Caregory Account Amount (§) ~

; 11292015 Randell

B 11282015 éRande\ { Dentist } 60 day CD P s24427
; 11.25.2015 : Randell EDE‘rwllsl : 60 day CD : $244.27
é 11.24.2015 i Randell éDermst E 60 day CD E $244.27
g 1.24.2015 cvs éPharrnacy CHECKING 3169 $18.30
é 1.24.2015 : Credit First Nat On Line ; Health & Fitness ; CHECKING 3169 ; $100.00
; 1.23.2015 : Randell EDE‘rwllsl : 60 day CD : $244.27
é 11.22.2015 i Randell éDermst E 60 day CD E $244.27
g 11212015 i Randell { Dentist } 60 day CD P $24427

3. Click an individual transaction to view the transaction details.
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Spending

The Spending widget allows you to see a visual representation of how you are
spending your money over a period of time. Transactions are categorized based
on the same categories used in the Budget widget, but show the percentage of
each category as compared to the total.

1. Click the Spending/Income toggle to view the Spending or Income wheel.

Spending

Net Worth Budget Spending Trends Debts Link Account

€ November 1 - November30 ~ »

Spending

Category Amount ($)

I Auto & Transport $623.22

I Bills & Utilities $868.30

I Entertainment $13,944.80

I Food & Dining $-11,175.00

Total smount I Health & Fitness $3.076.20

$20,719.36

Home $2.119.85

Kids $-145.17

I Other $86.99

I Travel $-1,257.01

l Uncategorized $-67,480.80

Total Amount $-59.338.62
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2. Change the time frame by changing the date range menu.

£ November1 - November30

Select An End Date:

NOVEMEBER 2015

Note: You can select an exact date or date range by clicking the
arrows, using the drop-down menu, or selecting from the calendar.

3. Hover over a section of the spending wheel to see how much you spent in

each category.

»

Health & Fitness

$3,076.20

Q2 Contextual PFM User Guide

£ November 1 — November 30 «

Spending u come

Category

I Bills & Utilities
I Entertainment

I Food & Dining

Home

Kids

I Uncategorized

Total Amount

I Auto & Transport

Health & Fitness

Amount ($)
$623.22
$868.30

$13,944.80

$-1,175.00

$3.076 20
$2.119.85
$-14517

$86.99
$-1,257.01

$-67,480.80
$-59,338.62
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Chapter 3: Using PFM widgets

Note: If a certain category spending is less than 3% of your overall
spending, it will be placed in the Other category.

4.-To drill down further to see more information, click on the desired section
and it will expand out to its own category wheel with a breakdown of your

subcategory spending.

£ November 1 - November30 ~+ »

Spending

4 Back
Auto & Transport
Amount ($)

Category

&>
Auto & Transport I Auto Payment $0.15
$623'22 I Gas $54.09
I General Auto & Transport $568.98
$623.22

Total Amount

5.-To drill down even further to see the transactions under a subcategory,
click the subcategory listing on the right or click the center of the wheel. A

transactions overlay appears.

Q2 Contextual PFM User Guide
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Auto & Transport Transactions For November, 2015

Date Payee Category Account Amount (5)
1192015 | Authorized On Nationwide Allied ! Auto & Transport ! CHECKING 3169 ! $26108

11.4.2015 E Authorized On Fred Loya Insuranc i Auto & Transport CHECKING 3169 $207.40

11.3.2015 1 Falcon Pointe Co Recurring Auto & Transport

CHECKING 3169 $60.50

11.2.2015 Auto & Transport + CHECKING 3169 ' $40.00

6. Click a transaction to view or edit the transaction details.

. CHECKING 3169 X

Amount

Flags
$14.25 ®
Dayee
i . Split Transaction
Shell Oil
Exclude Transaction
oo 1.20.2015
Category Gas -
Tags Add a tag
e Add a memo

This transaction appears on your statenient as:

PURCHASE AUTHORIZED ON 11/18 SHELL OIL XXXX4501 PFLUGERVILLE
TX SXXXXXXXXXXX1857 CARD 4610

Note: You can only edit transaction details on a desktop or tablet,

&) noton a smartphone. However, you can still view transaction details
on a smartphone.
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Trends

The Trends widget builds even further on your budgeting categories to help
track spending over time as compared to income. It shows spending history by
category, along with a green line showing income. This way, you can quickly
determine if you are spending more than you are making.

Note: This widget is only available on a desktop and tablet.

1. To show or hide your income, click the Hide Income icon () or the Show

Income icon (Lul).

Trends
Net Worth Budget Spending Trends Debts Link Account
Previous 6 Months @

$22,000 ]
$20,000
$18,000
$16,000
$14,000
$12,000
$10,000

$8,000

1 1 f f 1
June July August September October November
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2. Hover your mouse over a colored area to show the actual spending in each
category for the months displayed.

Previous 6 Months [aasl)

$22,000
$20,000
$18,000
$16,000
$14,000
$12,000
$10,000 &=
Auto & Transport

$8,000

Jun Jul Aug
$6,000 $539 $314 $484
$4.000 - Sep Oct Nov

$914 $563 $623

$2,000

50 T T f f 1
June July August September October Noventber

3. Click a category area in the graph to drill down into the selected category
and show any relevant subcategories.

Previous 6 Months

$900 < BACK

$800
$700
5600
$500
$400

$300

50
June July August Seprember October November
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4. Click any of the circle data points to display a list of transactions for the

selected category.

Auto & Transport Transactions For September, 2015
Date Payee Category
9.24.2015 i TxTag i Auto & Transport
9.8.2015 i Capital Teresa On Line i Auto & Transport

98.2015 . TxTag . Auto & Transport

922015 . Falcon Pointe Co Recurring i Auto & Transport

Account

! CHECKING 3169
! CHECKING 3169
;

! CHECKING 3169

! CHECKING 3169

Amount (8)
$40.00
$500.00
$40.00

$60.50

5. Click an individual transaction to view the transaction details.

Debts

The Debts widget allows you to see all of your debt accounts in one place and
to calculate how making additional payments, or paying off your debt
completely, can impact your debt over time. You can calculate paying off your
debt using the Snowball method. This method helps you pay off your debt in the
fastest way possible, focusing on your smallest debt first.

Note: This widget is only available on a desktop and tablet.

The main view is the trending graph for paying off all of your debt.

Q2 Contextual PFM User Guide
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Chapter 3: Using PFM widgets

1. Hover your mouse over a section of the graph to show how much you will
owe based on the current projection.

Debts
Net Worth Budget Spending Trends Debts Link Account
——
Debts: Fastest Payoff First - Total Menthly Paydown
Debt free by September 2032
>
$0.21
>
5 years and 5 months
Priority Account Balance APR Last Payment Amount Due
o = MASTERCARD WOR... $5,259.66 15.9% 21.2019 $175.00
(2] My Visa 7777 $1,130.56 42% 212019 $30.00
Installment Loan $133,938.33 0% 9.1.2032 $500.00
J My Auto Loan 8888 -$1,130.56 0% N/A $1.130.56
( N

Note: The colors in the graph correspond to the numbers beside
each account. Payoff dates and the amount you save are
automatically calculated by the details you input for each debt. The
dotted line reflects time and money savings from using the Snowball
method.

2. Click the information icon (©7), to see how Snowballing helps you pay

down your debt more quickly. Both the amount and time saved are
prominently displayed.
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By snowballing, you would save:

$0.21 & pay off debt
5 Years And 5
MonthS faster.

VIEW MY DEBTS

o

SNOWBALLING

Paying off your debt in the fastest way possible.

For example, say you've budgeted $1.500 for debt payoff. To start, you'd
focus on your smallest debt first.

Once you've paid off Debt 1
Debt 1 Payment $100 you'd put the extra $100 toward Debt 2.

Likewise, once you've pald off Debt 2,

Debt 2 Payment $400 $500 you'd put the extra $500 toward Debt 3

Debt 3 Payment $1,000 $1,000 $1,500

3.-Click on an account to edit details and view an individual payoff graph.
4.-Hover your mouse over a section of the graph to see how much you will
owe based on the current projection.

H MASTERCARD WORLDCARD 0650 b 4

Jun 2017
$2,88410

- T
1/16 4/16 7/16 10/16 1/17 4/17 717 10717 1/18 4/18 7/18 10/i8  1/19

Balance
Exclude From Chart
$5,259.66
Next Payment
$175.00
Min Payment $175.00
Interest (%) 15.9
Pavment Due 1210 MR

Note: Some financial institutions may not provide details such as the

interest rate and minimum payment. PFM will make its best guess on
what these figures should be, but always double check and, if

necessary, manually enter in the correct information.
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Chapter 3: Using PFM widgets

If you don’t want to use the Fastest Payoff First method, you can set the priority
to Highest Interest First, Lowest Balance First, or Highest Balance First by
clicking on the drop-down menu in the navigation bar.

Fastest Payoff First - Debts are ordered by which debt you will pay off
soonest based on balance, annual percentage rate (APR), and minimum
payment. Your additional amount towards your debts is applied in that
order as you pay off your debts.

Highest Interest First — Debts are ordered from your highest APR to the
lowest APR. Your additional amount towards your debts is applied in that

order as you pay off your debts.
Lowest Balance First — Debts are ordered by balance amount from Lowest

to Highest. Your additional amount towards your debts is applied in that
order as you pay off your debts.

Highest Balance First — Debts are ordered by balance amount from Highest
to Lowest. Your additional amount towards your debts is applied in that
order as you pay off your debts.

Setting payoff priority

Debts: Fastest Payoff First - Total Monthly Paydown

Fastest Payoff First

Highest Interest First
Lowest Balance First

Highest Balance First
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